






Accepted Quote: 

Federal Grant - Purchase Justification Form 

(Attach to all Purchase Requisitions utilizing Federal Grant Accounts) 

Selected Vendor: 

Justification if not Lowest: {provide details) 

Sole Source Reason {if applicable): 

Purchase of item is authorized in budget and approved by Federal grant agency. 

Item is available only from a single source. 

Public exigency or emergency for the requirement will not permit a delay resulting from 
competitive process. 

After soliciting from a number of sources, there are insufficient numbers of competitive 
products/services. 

I Signature Printed �ame Date 

Fiscal Officer: I 

Approved �Y Name/Signature Q�_te 

Principal 
Investigator or 
Procurement Officer 

If transaction is less than University requisition level, this form and all vendor quotes must be 

completed, submitted and filed with the Invoice Distribution Form within Accounts Payable. Approval 

by Procurement Services is not required for below requisition level transactions. 

Any contractual terms or agreements regardless of dollar amount, must be presented to Procurement 

Services for review and signature. Neither Principal Investigator nor Budget Officer are authorized to 

sign an agreement. 

If transaction level meets University requisition requirements, all vendor quotes must be completed and 

submitted to Procurement Services along with the requisition. All purchase requisitions utilizing Grant 

accounts must be approved by Grant and Contract Accounting within the Office of Sponsored Projects 

Administration (OSPA). 
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